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Application for the Accreditation of
Continuing Education Opportunities (CEOs)

	CEO title
	

	Accreditation type
	Facilitated (ESSA)                                     Non Facilitated (External)

	Name of provider
	

	Contact details of provider
	Contact Name: 

Organisation:

Ph:                                                    Fax:                                                    Mob: 
Email:                                                                         Website:

Postal Address:

	Brief overview of CEO for advertising purposes (max 250 words)
	

	Steps taken to ensure that the CEO is contemporary and relevant to an ESSA member?
	

	Content level
	BEGINNER                                        INTERMEDIATE                                      ADVANCED

	Target audience 
	EXERCISE PHYSIOLOGIST                   EXERCISE SCIENTIST                       SPORTS SCIENTIST

	Max. number of attendees
	

	Type of venue required e.g. seminar room, gym
	

	Other associations this CEO is currently accredited with
	

	Other associations, organisations or industries this CEO would be suitable to be marketed to
	

	Do you authorise ESSA to promote your CEO to other associations, organisations and industries
	Yes                                 No


Delivery Plan

Please list date and location of when and where you intend to deliver your CEO (if known).  

	Date
	Location

	
	

	
	

	
	

	
	

	
	

	
	


CEO PROGRAM OVERVIEW
The table on page 4 must be completed in full with information on the modules that make up the CEO. Guidelines for each section are detailed below as well as a detailed example shown on page 4. Please note that in addition to this table, you must still submit the full content of your proposed course for review.  

Module Name 

State the name of each module
Duration 

Indicate the approximate time it will take for a participant to complete the module. This should include teaching, practical sessions and assessment.

Learning Outcomes 

These outcome statements should be indicative and measurable of what the participant should be competent in upon completion of the module. Learning outcomes should be able to be assessed. 

The learning outcomes should reflect the participant’s competencies when completing the CEO

Content

A summary of the information needed to be understood by participants in order to achieve the learning outcomes. 

Delivery Strategies

Outline the intended methods of delivery for the module (there may be more than one).  

Resource Requirements
List equipment and facilities essential to the delivery of your CEO.  

	Competencies
	Assessment Tasks
	Module

Name
	Learning Outcomes
	Content
	Duration
	Delivery Strategy
	Resource Requirements

	
	Task 1

Exam
	Task 2
Practical
	
	
	
	
	
	

	Example

(Design & implement exercise rehab services for patient waiting for or following total hip or knee replacement  


	     (
     (
	      (

	Designing
	1. Understand the process of OA in the hip & knee

2. Understand how exercise affects the musculoskeletal system around the hip & knee in people with OA 

3. Design & implement an exercise program for a patient prior to total joint replacement 

	(What is an osteoarthritis joint

(Pain – Inactivity cycle

(Alleviating pain during exercise 

(Joint forces for different activities 
(From cartilage defects to OA
	2 hours
	( Presentation

( Discussion

( Practical   

   session
	( AV Equipment

( Whiteboard

( Data projector

( Laptop

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Details of each presenter (please include presenter/s CV)

	Name
	

	Contact details


	Ph                                                                            Fax

Mob                                                 

Email                                                                        Website

Address

	ESSA member

Accredited ESSA member
	Yes     No 
Yes 
No 

	Experience in relation to topic and years of industry experience
	

	Qualifications and experience in educational delivery 
	

	Section of CEO to be delivered
	

	Brief overview of professional background (for advertising purposes max 250 words)
	


ALL COURSE PROVIDERS MUST SIGN THE FOLLOWING STATEMENT BEFORE THE APPLICATION IS CONSIDERED COMPLETE. 
 “I have read and understand all of the guidelines for CEO accreditation and verify that the information contained in this application is complete and accurately documented.”

______________________________________       
_____________________________   

_____________________
Printed name of CEO provider               

Signature of CEO provider


Date

CHECKLIST

Please ensure that your completed application is submitted 8 weeks prior to the first intended delivery date.  The review process will take up to 4 weeks.  Incomplete applications will be returned and further details will need to be provided before review can begin. 
ESSA Facilitated System (ESSA Run Course)
(  Completed application form
· Presenters’ CVs 
· Accreditation fee

(  Complete CEO package preferably on CD including:

( CEO outline, full text (including reference list)

( Assessment
( Advertising materials and any handouts


( Certificate of public and professional liability insurance for all providers and presenters

( Have read & will abide by ESSA’s Code of Ethical Practice 
If accreditation is successful ESSA will forward to the provider an agreement to be signed by all involved parties.

ESSA Non-Facilitated System (Externally Run Course)
(  Completed application form 
· Presenters’ CVs 
· Accreditation fee 

· (  Complete CEO package preferably on CD including:

( CEO outline, full text (including reference list)

( Assessment
( Evaluation form
      ( Advertising materials (flyer & information for website) and any handouts
( Certificate of public and professional liability insurance for all providers and presenters

( Have read & will abide by ESSA’s Code of Ethical Practice

( Participant evaluation form

( Grievance and appeals process

( Completion certificates

( Enrolment/Registration form

( Incident report form and an outline of how any incidences will be dealt with

If accreditation is successful ESSA will forward to the provider an agreement to be signed by all involved parties.

Send Completed Application Forms to:
Exercise & Sports Science Australia
PO Box 123 Red Hill Qld 4059    OR    info@essa.org.au    OR   Fax: (07) 3856 5688
No material submitted for the accreditation of CEOs will be used for any other purpose than review unless otherwise stated.
	FEES
	ESSA Facilitated
	ESSA Non-facilitated

	Eligible for 1-7 CEP’s
	$275 (incl. GST)
	$550 (incl. GST)

	Eligible for 8-15 CEP’s
	$385 (incl. GST)
	$770 (incl. GST)


* Please note that this payment will not be processed until accreditation is granted
PAYMENT SLIP (Please PRINT all details)  

Please debit the following account in the amount of (refer to table) $___________

Please Tick 

( Visa Card 

( Mastercard

( Cheque
Card numbers: __ __ __ __ / __ __ __ __/ __ __ __ __ / __ __ __ __  Expiry Date: __ __/ __ __

Name of Cardholder ___________________________ Signature  
 _______________________



OFFICE USE ONLY





Date received:	_______________________________





Assessor:	_______________________________





Outcome & date:	 ______________________________





Accreditation No:   ______________________________





CEP allocation:	_______________________________
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