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Advising NUCAP of proposed changes to an accredited course or the academic unit hosting the course
Use this form to notify NUCAP of any significant changes (changes that are required to be approved by the relevant university authority eg academic board or senate and as relevant to accreditation) you are intending to make  to an accredited course or the academic unit hosting the course.  The intended changes must firstly be approved by the relevant university authority and then approved by NUCAP prior to implementation. In order to avoid any consequent change to an accredited status, academic units are strongly encouraged to liaise with the NUCAP manager at least 60 days prior to submitting the proposed changes to the relevant university authority.     
Please complete the following
	Date

	University name

	School/department/discipline group name

	Course title

	Course accreditation level (exercise science or exercise science and exercise physiology)

	Date accreditation granted 

	Date accreditation is due to expire

	



1. Have the proposed changes been approved by the relevant university authority.  Yes/No 
(If ‘No’, please do not proceed with the completion of this form until approval has been granted)
1. As relevant to accreditation, please list any units of study which you intend to significantly modify (for example, significant changes to course content such as removal of a unit of study or significant changes to assessment such as removal of a practical examination or the way in which students are assessed within the work experience program) and briefly detail the proposed change(s) and reason(s) for the modification. 
	Unit of study modified
	Details of and reason for the change

	
	


Please replicate table as necessary
2. 
As relevant to accreditation, please provide details on any significant structural changes that you intend to make to the course (eg units of study being completed in a different semester, extension to the length of the course, a shift from on-campus to on-line learning):
	Details of and reason for the proposed structural change

	


Please replicate table as necessary
3. Please outline other significant changes intending to be made to the course or the academic unit which may or may not impact on the accredited status of the course, but are important for NUCAP to be informed of (eg changes to any academic continuing appointments, new infrastructure)
	Details of and reason for the proposed change

	


Please replicate table as necessary


4. I _______________________________ (Head of school/department) believe that the changes intending to be made to the said course and/or academic unit will still comply with the NUCAP guidelines and where necessary I have sought advice through the NUCAP manager.

Date

Signed 							
 

Please email the completed form and any modified documentation such as unit of study outlines or course structure overview to the NUCAP manager nucap@essa.org.au or post to: Attention NUCAP manager, PO Box 123, Red Hill, Qld 4059.
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