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PREFACE 
 

This document has been developed as a guide for education providers seeking course accreditation or re-

accreditation through ESSA. It explains the requirements and process to obtain and maintain accreditation 

of a course in exercise science and/or exercise physiology. The Guide should be read in full before an 

education provider completes an application form for either qualifying or full accreditation.  

 

Course accreditation requirements and the revised process, valid for implementation from 2017 have been 

developed by the National University Course Accreditation Program (NUCAP) Council, formerly the 

Accreditation Advisory Council:  

- Dr Michael Baker 

- Dr Robert Crowther 

- Ms Rachel Holmes 

- Mr David Nunn 

- Associate Professor Annette Raynor 

- Professor Ross Sanders 

 

The significant contribution made by Dr Herbert Groeller, chair of the former Accreditation Advisory Council 

(AAC), Associate Professor Margaret Torode (member of the former AAC), and Associate Professor Leonie 

Otago (member of the former AAC) is also acknowledged.  

 

Groups consulted during the process of developing the Guide include:  

- Member institutions of the Council of Heads of Exercise, Sport and Movement Science (CHESMS) 

- Clinical Exercise Education Group (A working group of CHESMS) 

- ESSA National Board 

- ESSA’s Chief Executive Officer 

- ESSA’s Professional Standards Advisory Council (PSAC) 

- ESSA’s Exercise Science Advisory Group (ESAG) 

- ESSA’s Exercise Physiology Advisory Group (EPAG) 

- ESSA’s Sports Science Advisory Group (SpSAG) 

- ESSA’s Exercise Physiology Accreditation Review Committee (EPARC) 

- ESSA’s Accreditation Officers 

 

External benchmarking with other allied health academics with experience in accreditation was undertaken 

with:  

- Dr Andrew Leaver, Physiotherapist 

- Dr Charn Nang, Speech Pathologist 

- Associate Professor Fiona Pelly, Accredited Practicing Dietitian 

- Dr Mandy Stanley, Occupational Therapist 

 

The requirements have also been informed by an external review of the course accreditation process which 

was completed in 2014 (Farmer, 2014), the AEP Professional Standards developed by EPARC, the AES 

Professional Standards developed by the ESSA Exercise Science Advisory Committee, and the National 

Alliance of Self Regulating Health Professions’ (NASRHP) Accreditation Standards. 
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DEFINITIONS AND GLOSSARY OF TERMS 
 

Academic unit The core operational unit of Exercise Science, which may sit 

within a department, school or other individual academic entity 

within the education institution.  

Accreditation condition Action that the education provider must take within a specified 

timeframe in order to meet accreditation requirements. 

Accredited Exercise Scientist (AES) An individual who has current ESSA AES credentialing  

Accredited Exercise Physiologist (AEP) An individual who has current ESSA AEP credentialing. 

Accreditation reviewers Pool of course accreditation reviewers from which review teams 

are selected. 

Accreditation Review Team Course accreditation reviewers who have been selected to 

review an application. 

Accreditation requirement Mandatory requirements to obtain course accreditation.  

Accreditation status Qualifying, provisional or full accreditation as relevant. 

Advanced standing A form of credit for any previous learning. Also see recognition 

of prior learning.  

AHPRA The Australian Health Practitioner Regulation Agency 

Assessment A process to determine a student’s achievement of expected 

learning outcomes and may include a range of written and oral 

methods and practice or demonstration.  

Australian Qualification Framework (AQF) Australia’s national framework for regulated qualifications 

providing a nationally consistent definition for each 

qualification type and level. 

CHESMS The Council of Heads of Exercise, Sport and Movement Science. 

Course Units of study or subjects that combined form the requirements 

for the award of the qualification.  

Discipline Refers to a defined branch of study or learning. 

Education Provider The academic institution governing the operation of the 

academic unit. 

EFTSL Equivalent full-time student load. 

Elective A unit of study or subject that is not a mandatory requirement 

of the course, but that contributes to the award requirements. 

Formal learning Formal learning is the learning that takes place through a 

structured program of learning that leads to the full or partial 

achievement of an officially accredited qualification.  

Graduate outcomes Knowledge and skills graduates have acquired and are able to 

apply and demonstrate upon completion of a course of study. 

Graduate attributes Qualities and skills students develop during their course of 

study. 

Informal learning Gained through work, social, family, hobby or leisure activities 

and experiences. Unlike formal or non-formal learning, informal 
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learning is not organised or externally structured in terms of 

objectives, time or learning support.  

Integrated knowledge Combines two or more kinds of knowledge and concepts (e.g. 

technical and theoretical). 

Knowledge Refers to what a graduate knows and understands and can be 

described in terms of depth, breadth, kinds of knowledge and 

complexity.  

Learning Outcomes The expression of the set of knowledge, skills and the 

application of the knowledge and skills a person has acquired 

and is able to demonstrate as a result of learning.  

NASRHP The National Alliance of Self Regulating Health Professions. 

Non formal learning Learning that takes place through a structured program of 

learning but does not lead to an officially accredited 

qualification. 

Practical knowledge and skills Are concrete or hands-on knowledge and skills. 

Practicum Supervised work experience completed at a placement site as 

part of the course of study. May also be known as Work 

Integrated Learning (WIL).  

Practicum Supervisor An appropriately qualified professional overseeing a student 

undertaking practicum. 

Qualifying Accreditation The process for courses seeking accreditation for the first time.  

Recognition of prior learning (RPL) An assessment process that involves assessment of an 

individual’s relevant prior learning (including formal, informal 

and non-formal learning) to determine the credit outcomes of 

an individual application for credit (National Quality Council 

Training Packages glossary). 

Research Comprises systematic experimental and theoretical work, 

application and/or development that results in an increase in 

the dimensions of knowledge. 

Skills Refer to what a graduate can do. They can be described in terms 

of kinds and complexity and include cognitive skills, technical 

skills, communication skills, creative skills, interpersonal skills 

and generic skills.  

Simulated Learning Environments (SLE) A technique for practice and learning that replaces and amplifies 

real experiences with guided ones, often “immersion” in nature, 

that evoke or replicate substantial aspects of the real world in 

full interactive fashion.1  

TEQSA Tertiary Education Quality and Standards Agency 

Testamur An official certification document that confirms that a 

qualification has been awarded to an individual.  

Unit of Study An individual subject (sometimes referred to as a course) within 

a course of study. 

                                                
1 Lateef, F. (2010). Simulation-based learning: Just like the real thing. Journal of Emergencies, Trauma and Shock, 3(4), 

348–352. http://doi.org/10.4103/0974-2700.70743  
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PART A: INTRODUCTION 
 

1. Exercise and Sports Science Australia (ESSA) 

ESSA is a professional organisation committed to promoting and representing the exercise and sports science 

professions within Australia. ESSA’s vision is to enhance performance, health and well-being through the 

science of exercise and sport. Its ongoing mission is to lead and promote excellence in exercise and sports 

science for the benefits of society and the profession.  

 

The standards set by ESSA are described in the appended documents Exercise Science (ES) Standards, and 

Accredited Exercise Physiologist (AEP) Professional Standards respectively. The ES standards are based on 

the minimum professional requirements for graduates to work in exercise science, and underpin all other 

ESSA accreditations. The AEP professional standards are based on the minimum professional requirements 

for graduates to commence practising safely and effectively as an AEP. 

 

2. ESSA’s Jurisdiction to Accredit Courses 

ESSA is governed by its constitution and by-laws. Clause 2.1.5 of the Constitution provides the ESSA Board 

with the authority to administer an accreditation system for providers of courses in exercise science and 

exercise physiology.  

 

3. Course Accreditation 

Course accreditation is a core function of ESSA, undertaken for the purpose of assessing courses against the 

organisation’s requirements for accreditation. Course accreditation requirements are underpinned by the 

exercise science (ES) standards and  and accredited exercise physiologist (AEP) professional standards 

developed by the Exercise Science Advisory Committee and the Exercise Physiology Accreditation Review 

Committee respectively.  

 

3.1 ESSA’s Accreditation Structure 

In 2017 ESSA undertook a review of its structure for the organisation’s accreditation activities and 

subsequently introduced the ESSA Accreditation Council and the ESSA Course Accreditation Committee. The 

ESSA Accreditation Council is a newly introduced Council and the ESSA Course Accreditaiton Committee will 

supersede the NUCAP Council. The following chart provides an overview of ESSA’s review and approval 

hierarchy for course accreditation applications.  

 

 
 

3.1 The Accreditation Council 

The ESSA Board has delegated the responsibility of approving course accreditation-related outcomes to the 

ESSA Accreditation Council. The Council is also responsible for the course accreditation policy, appointment 

of Course Accreditation Committee members, and for ensuring that a sufficient number of course 

accreditation reviewers is maintained to sustain the review of course accreditation applications. 

 

Course 
Accreditation 

Reviewers

ESSA Course 
Accreditation 

Committee

ESSA 
Accreditation 

Council
ESSA Board
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3.2 The Course Accreditation Committee 

The Course Accreditation Committee is responsible for providing operational oversight of ESSA’s course 

accreditation framework, considering recommended outcomes from review teams, and ensuring that the 

course accreditation reviewer group best represents the fields of exercise and sports science and exercise 

physiology.  

 

3.3 Course Accreditation Reviewers 

The  course accreditation reviewers are a group of experienced academics and practitioners from which 

application review teams are selected. A review team is responsible for assessing a course accreditation 

application, conducting a site visit, and recommending outcomes to the Course Accreditation Committee for 

consideration.  

 

4. Levels of Course Accreditation 

There are two levels of course accreditation available:  

� Exercise Science 

� Exercise Physiology  

 

A course submitted for accreditation at the level of both exercise science and exercise physiology must meet 

both the ES standards and the AEP professional standards. Students graduating from a postgraduate course 

accredited at the level of exercise physiology must also have met the prerequisite ES standards and 

associated practicum requirements to be eligible for AEP credentialing with ESSA.  

 

To achieve the level of accreditation being sought, an education provider must demonstrate attainment of 

all requirements relevant to the stated accreditation level/s.  

 

5. Quality Assurance of the Course Accreditation Process  

The ES standards and AEP professional standards inform education providers about what students need to 

know and what they need to be able to do, before commencing practice in their profession(s) as an accredited 

exercise scientist (AES) or an accredited exercise physiologist (AEP). 

 

ESSA is committed to delivering a high quality course accreditation process that is transparent, consistent, 

fair and equitable. This is achieved through consistency in the management of applications, Council oversight, 

a review team selection policy, and formal evaluative processes.  

 

In undertaking its function of overseeing course accreditation, the Council recommends to the ESSA Board 

that a course has met all requirements for the accreditation level being sought. This entitles graduates from 

a course accredited at the level of exercise science or exercise physiology to obtain ESSA credentialing as an 

AES or AEP respectively, upon submission of their credentialing application to ESSA. In turn, course 

accreditation affords ESSA with assurance that all graduates of an accredited course are able to practise 

safely, ethically, and competently to warrant credentialing as an accredited practitioner. 

  

Upon conclusion of the course accreditation process, the education provider will be requested to provide 

feedback on the course accreditation process. Feedback is highly valued and assists ESSA to monitor and 

continually improve the course accreditation process.  
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5.1 Complaints 

Complaints should be submitted in writing to the Council via the Course Accreditation Manager. For 

information on how to submit a complaint and the complaints process, please visit ESSA’s website. 
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PART B: COURSE ACCREDITATION OVERVIEW 
 

1. Categories of Accreditation Requirements 

There are four categories of course accreditation requirements:   

1. General Requirements 

2. Course of Study 

3. Resources 

4. Practicum Program 

 

An accredited course must meet all requirements contained within each of the above categories and the 

standards relevant to the accreditation level being sought. 

 

The standards are based on the minimum professional requirements of graduates. The graduate attributes 

listed within the standards describe the qualities and skills a graduate will have on entering their profession.  

 

The ES standards comprise 15 study areas. Each study area includes a guiding principle (an overarching 

statement for the competency standard), assessment expectations and elements of graduate outcomes. The 

AEP professional standards comprise 13 individual standards, each of which also include a guiding principle, 

assessment expectations and elements of graduate outcomes.  

 

The education provider must demonstrate and provide evidence of student attainment of the guiding 

principle, assessment expectations and elements of graduate outcomes for each of the study areas/individual 

standards within the standards documents. 

 

2. Public Statements Regarding the Accreditation Status of Courses 

The accreditation status of all courses must be accurately reflected on all website, print, electronic or other 

material, both internal and external to the provider. The accreditation status will be one of the following: 

(i) Qualifying accreditation: Courses that ESSA has agreed are eligible to submit an application for full 

accreditation. 

(ii) Provisional accreditation: Courses that have been formally assessed and have conditions imposed 

upon them that must be met in order to achieve full accreditation.  

(iii) Full accreditation: Courses that have met all requirements. 
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PART C: COURSE ACCREDITATION CATEGORIES 
 

Category 1: General Requirements 

 

Accreditation is only applicable to the education provider and the specified courses, facilities and campuses 

that are listed within the application.  

 

For a course to be eligible for full accreditation, the following requirements must be met: 

 

1.1 The Education Provider 

The education provider offering the course must be an authorised issuing organisation for AQF 

qualifications as per the AQF qualification type specifications listed within the AQF Second Edition 

January 2013. 

 

1.2 Formal Course Approval 

1.2.1 The course (and all its elements) as listed within the application, must have been formally approved 

by the education provider and meet TEQSA requirements for at least a Bachelor qualification at AQF 

Level 7.  

 

1.3 Course Titling 

1.3.1 The course must have a discrete name and identifying code (or supplementary statement) that is 

listed on the student academic transcript, and testamurs which relate exclusively to those students 

who have met the requirements of the course being considered for accreditation. In particular, where 

the course of study is offered at multiple campuses, it must be identified at which campus the student 

completed the course of study.  

 

1.4 Admission Requirements 

1.4.1 General 

The education provider must have in place a transparent approach for informing students and 

potential students of their eligibility to obtain accreditation credentialing with ESSA following 

graduation, as per ESSA’s Practitioner Accreditation Policy. The approach must be compatible with 

all contemporary and any forthcoming requirements that would be in place at the time of graduation.  

1.4.2 English Language Requirement 

The education provider must ensure that the proficiency in English of students entering the course is 

sufficient to meet the demands of the course, as per ESSA’s English Language Policy. The education 

provider must also ensure there are sufficient safeguards in place to enable students to progress to 

course completion and professional accreditation.  

1.4.1 Postgraduate Courses in Exercise Physiology 

 An education provider submitting a postgraduate course for accreditation at the level of exercise 

physiology must ensure that students graduating from the course have also met the ES Standards 

and associated practicum requirements. This is the sole responsibility of the education provider, and
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ESSA accepts no responsibility for a graduate being unable to obtain AEP credentialing if the student 

fails to meet the ES requirements before graduating from the accredited exercise physiology course. 

Further, failure to comply with this requirement may jeopardise the accreditation status of a course. 

Assessment of a student’s previous study for meeting the ES standards and study to address any 

deficits may occur prior to admission or during the course. Education providers who accept students 

who have not completed an accredited exercise science course and/or who do not have ESSA AES 

credentialing, are encouraged to request that such students obtain a Graduate Entry (GE) assessment 

from ESSA before commencing the course. An ESSA GE assessment provides the applicant with 

information about any deficiencies that must be met before they graduate from the postgraduate 

course, in order to attain AES credentialing. This approach moves the onus of assessing a student’s 

eligibility for ESSA AES credentialing from the education provider to ESSA.  

 

1.5  Advanced Standing (Credit) for Recognition of Prior Learning 

1.5.1 There is no limit for the amount of advanced standing that can be granted for formal learning 

obtained from a qualification at AQF level 7 Bachelor degree (or above). However, the education 

provider must have a clear procedure for assessing and recording when advanced standing (credit) 

is granted. For the granting of advanced standing for a unit of study, the education provider must be 

able to demonstrate that the student has met the required knowledge, application and skills for the 

given unit of study.  

1.5.2 No advanced standing can be granted for previous informal or non-formal learning, or for study 

completed within a qualification lower than AQF level 7 Bachelor degree for units of study that are 

submitted towards meeting accreditation requirements. 
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Category 2: Course of Study  

 

The ESSA graduate attributes and elements of graduate outcomes must be attained for all students 

graduating from the course.  

 

The course must have a demonstrated nexus between research, teaching, and related learning activities with 

the delivery of course materials informed by emerging concepts, research and best practice in the profession. 

 

The education provider must demonstrate and provide evidence that the academic course of study meets 

the following requirements:   

 

2.1 Pedagogical Design 

The curriculum must: 

2.1.1 Be based on an educational philosophy that facilitates the development and attainment of the 

relevant ESSA graduate attributes 

2.1.2 Have a clear and coherent structure, with sequential learning that is integrated to ensure effective 

learning 

2.1.3 Demonstrate alignment of course learning outcomes with assessment practices 

2.1.4 Facilitate the development and integration of student knowledge, skills and attributes 

 

2.2 Course Structure 

2.2.1 A course submitted for accreditation at the level of exercise science must be a minimum of a Bachelor 

degree at AQF level 7 and have at least 1.5 years of equivalent full-time study dedicated to the 15 

study areas within the ES standards.  

2.2.2 A course submitted for accreditation at the level of exercise physiology must be a minimum of a 

Bachelor degree at AQF level 7 and contain:  

a) The exercise science requirements as above (or by completion of the degree students must 

have met all requirements for accreditation as an exercise scientist).  

b) A minimum of 1.5 years of equivalent full-time study dedicated to the attainment of the 

exercise physiology professional standards.  

 

2.3 Course Content 

2.3.1 The course content facilitates student attainment of the guiding principle, and elements of graduate 

outcomes for each of the study areas (ES)/individual standards (EP) within the standards relevant to 

the accreditation level being sought. 

 

2.4 Assessment 

The assessment methods must reflect the assessment expectations specified within each study area 

(ES)/individual standard (EP)  to ensure that attainment of the student learning outcomes and the guiding 

principles are clearly demonstrated. The course must: 

2.4.1 have a range of suitable assessment methods that assess the graduate attributes and elements of 

graduate outcomes 

2.4.2 undergo a regular review of assessment practices 
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2.4.3 have consistent assessment practices, processes and standards across all modes of delivery and 

campuses 

 

2.5 Governance and Quality Assurance 

The course must have processes to ensure effective governance and quality assurance including:  

2.5.1 Evaluation of course outcomes and the quality of the educational processes used. 

2.5.2 Evaluation and retention and attrition rates. 

2.5.3 Mechanisms to implement changes arising from evaluation of course outcomes and the educational 

processes used within the course 

2.5.4 Engagement in comparative analysis with other academic providers (national or international) to 

determine relative student outcomes from the course against the standards relevant to the 

accreditation level being sought.  

2.5.5 Implementation of a formally appointed and functioning external course advisory group. 

2.5.6 Sufficient training, support, supervision and professional development activities to support the 

development of staff teaching into the course. 

2.5.7 A process that ensures external benchmarking of units with education providers of similar 

characteristic 

 

2.6 Research Environment 

2.6.1 The education provider must provide evidence that the course is delivered within an academic unit 

that fosters and explicitly supports research and scholarship relevant to the accreditation level being 

sought.   
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Category 3: Resources 

 

The course must have sufficient resources available for the period of accreditation to support the number of 

students enrolled in the course. Courses that are delivered across multiple campuses must be able to 

demonstrate equivalency in the provision of sufficient resources across all campuses, to ensure that 

equivalent student outcomes are attained. In this case, evidence must be provided for each individual 

campus with regard to all elements within this section. 

 

3.1 Academic Staffing 

The education provider must demonstrate a sustainable core (continuing or fixed-term) academic staff 

profile. The core academic staff are not expected to cover all aspects of the teaching; however, the academic 

unit’s staff must be responsible for the majority of teaching and associated academic and professional 

activities within the academic unit. It is recognised that academic units may draw on expertise from related 

schools, departments or external experts to assist and support the delivery of a course. Nevertheless, all staff 

involved in the delivery of the course must have an academic or practice background with evidence of 

ongoing professional development that supports the teaching of the material. In particular, the academic 

unit must be able to demonstrate that staff who teach the fundamental domains of exercise science, i.e. 

motor control and learning, biomechanics, exercise physiology and sport psychology, have a background that 

enables them to teach the content in an exercise science context, and to demonstrate the nexus between 

exercise science research and teaching relevant to the sub discipline area that they teach. Staff coordinating 

units that cover the four sub discipline areas must be continuing or fixed term staff, i.e. they cannot be casual 

or sessional staff. 

3.1.1 For a course submitted for accreditation at the level of exercise science, the core academic staffing 

profile within the academic unit must include the equivalent of at least five full-time continuing or 

fixed term academic staff with relevant qualifications, research publications and experience in 

exercise and sports science. This staff profile must include: 

a) Course leadership that is responsible for the day-to-day management of the course. 

b) Staff who produce research outcomes that allow the effective translation of research into 

teaching, with at least one research active staff member appointed at Level D or above.  

c) Academic staff responsible for the management of the exercise science practicum program. 

The time allocated to this role must be proportionate to the number of students enrolled in 

the course and be sufficient to ensure that the practicum program is managed effectively. 

3.1.2 For a course submitted for accreditation at the level of exercise science and exercise physiology, the 

specifications for a course submitted at the level of exercise science (as listed above) must be met. 

In addition, there must be: 

a) The equivalent of at least two full-time core AEP academic staff whose primary responsibility 

is associated with the AEP-related curriculum.  

b) The equivalent of at least one full-time core AEP academic staff who are in active clinical 

practice. 

c) Academic staff responsible for the management of the exercise physiology practicum program. 

The time allocated to this role must be proportionate to the number of students enrolled in 

the course and be sufficient to ensure that the practicum program is managed effectively. 

3.1.3 For a course submitted for accreditation at the level of exercise physiology only, item 3.1.1 (a) must 

be met as well as items (a), (b) and (c) listed under item 3.1.2.  
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3.1.4 All courses submitted for accreditation must have staff with experience and capacity to provide 

effective laboratory, tutorial and practical learning activities.  

3.1.5 Where fixed-term or casual appointments are engaged it is expected that: 

a) Qualifications and experience will be appropriate for the teaching activities undertaken. 

b) The education provider supplies sufficient training, support and supervision to ensure that 

teaching is delivered at a standard commensurate with the expected learning outcomes. 

 

3.2 Support Staff 

The academic unit must be supported by additional staff including: 

3.2.1 A sufficient number of technical, IT and administrative support staff to adequately meet the needs 

of students and academic staff within the academic unit. 

 

3.3 Facilities 

The academic unit must have access to adequate, contemporary facilities that are sufficient to sustain the 

needs of the course in relation to student enrolments over the duration of the period of accreditation for all 

modes of delivery, including: 

3.3.1 Access to a minimum of three teaching laboratory spaces that can be used for the delivery of: 

a) Exercise physiology, and exercise testing and prescription. 

b) Biomechanics and motor control and motor learning. 

c) Strength and conditioning. 

3.3.2 For an exercise physiology course, access to a minimum of one additional teaching/clinic/laboratory 

space that is suitable to meet the learning outcomes relevant to the AEP professional standards.   

3.3.3 Adequate facilities to foster high quality research in exercise science and exercise physiology. 

3.3.4 Sufficient information technology facilities and library resources for staff and students to effectively 

engage in scholarly activity.  

 

3.4 Equipment 

3.4.1 The academic unit must have adequate contemporary equipment (hardware and software) to meet 

the specific teaching and research needs of academic staff, and to facilitate the attainment of 

learning outcomes for students. 
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Category 4: Practicum Program 

 

The practicum program is an essential part of the course providing an opportunity for students to consolidate 

their learning and to foster the development of competency as an entry level practitioner. The education 

provider must demonstrate provision of a sustainable practicum program that promotes client safety and is 

sufficient to accommodate the number of students enrolled in the course. In all instances, client safety must 

be a primary consideration in the delivery of the practicum program.  

 

4.1 Specification for Practicum Hours 

4.1.1 These specifications are the foundational elements of the practicum program.  The education 

provider must be able to demonstrate that: 

For exercise science accreditation, a minimum of 140 hours of practicum is required. 

a) At least 80 of the 140 hours must demonstrate attainment of competency in exercise 

assessment, prescription and delivery. Exercise prescription hours must be with clients who 

are seen for the purpose of undertaking an exercise intervention to improve their health and 

fitness, wellbeing or performance, and not participating in an exercise intervention for the 

treatment and/or management of a clinical condition or injury. However, the service can be 

focused on the prevention of chronic conditions. For these 80 hours, supervision must be by 

one or more of the following: 

- Accredited Exercise Scientist 

- Accredited Exercise Physiologist 

- Accredited Sports Scientist 

- An individual with an AQF level 7 Bachelor degree in Exercise and Sports Science  

- An AQF level 7 Bachelor degree qualified physical education teacher with a major in 

physical education where the placement is in a school setting.  

- Professionals as described under item (b) below may also undertake a role of co-

supervising students for the 80 hours in exercise assessment, prescription and delivery. 

However, there must be strategies in place for effective oversight supervision by an 

individual who is qualified as specified above, to ensure that client safety is achieved.  

b) Activities undertaken for the remaining 60 hours may be in any area that reflects the ES 

standards. These hours must be supervised by a qualified and experienced professional who 

holds a qualification (recognised or endorsed by a regulating authority, such as a national 

association or AHPRA), for the activity they are supervising.  

4.1.2 For exercise physiology accreditation, a minimum of 360 hours of practicum is required to be 

undertaken in a range of activities relevant to the AEP professional standards, which must include 

activities to demonstrate attainment of competency as an entry level practitioner in exercise 

assessment, prescription and delivery as demonstrated through effective assessment methods, and 

determined by an AEP,  including:  

a) At least 200 hours spread across the areas of cardiovascular, musculoskeletal and metabolic 

domains to allow students to demonstrate capability as an entry level practitioner in these 

areas.  

b) At least 100 hours in any of the other AEP pathology domains as specified in the AEP 

professional standards i.e. cancer, kidney, mental health, neurological, respiratory/pulmonary. 

c) 60 hours in any of the AEP pathology domains or in any other activities relevant to the AEP 

professional standards.  
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d) No more than 40 hours can be undertaken in a simulated learning environment (SLE). The use 

of SLEs must be evidence-based and include an ongoing review and evaluation process. In 

order to be used as a substitute for practicum experience simulations must have clear learning 

objectives, problem solving components built into the scenarios, structured debriefing, and be 

high fidelity. 

Supervision must be by: 

a) An AEP for at least 200 of the 360 hours. 

b) An AEP or a qualified and experienced professional who holds a qualification (recognised or 

endorsed by a regulating authority such as a national association or APHRA) for the activity 

they are supervising, and relevant to the client condition they are servicing, for the remaining 

hours. Hours that are not supervised by an AEP must have AEP oversight of the activities (to 

ensure client safety) and assessment of the learning outcomes, and the competency must be 

co-signed by an AEP. 

4.1.3 Placement supervisors must be well-supported, receive some level of supervision training by the 

education provider and be appropriately credentialed, experienced and trained to facilitate and 

assess the specific outcomes for a student’s stage of learning. 

4.1.4 Practicum supervisor to student ratios may be up to 1:5 with the proviso that there must be some 

one-on-one contact for each practicum. 

4.1.5 The education provider must have a system of accurately recording and verifying each student’s 

practicum hours, sites, activities and skills undertaken, noting that paid practicum cannot count 

towards the required practicum hours. These records must be retained for a period of 3 years. 

 

4.2 Characteristics of the Practicum Program 

The education provider must demonstrate that:  

4.2.1 The practicum program is integrated into the course curriculum and provides all students with 

authentic high quality experiences of sufficient scope and depth to ensure the course outcomes are 

met, as defined by the standards relevant to the accreditation level being sought.  

4.2.2 Student assessment is aligned to the learning outcomes associated with the practicum program, 

designed to facilitate student learning, and to ensure that the standards are met. 

4.2.3 The practicum program includes a range of activities.  

4.2.4 Each student experiences practicum in a range of practicum sites 

4.2.5 Each student experiences practicum across a range of relevant populations. 

4.2.6 The practicum program is well organised and appropriately resourced and has a sufficient number, 

range, and quality of formalised practicum opportunities to meet existing and projected student 

numbers. 

4.2.7 There are a range of formal processes in place to effectively manage the practicum program and to 

mitigate risk to workplace, supervisor, student and client well-being. 

4.2.8 The education provider adequately prepares students for each practicum experience giving due 

consideration to their stage of learning and expected learning outcomes. Students are well-

supported by the education provider throughout the practicum process. 
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PART D: COURSE ACCREDITATION PROCESS  
 

1. Overview 

Course accreditation consists of 5 stages for a new course, i.e. including qualifying accreditation, and 4 stages 

for re-accreditation, i.e. re-accreditation commences at stage 2:  

 

Stage 1:  Application for qualifying accreditation (for new courses) 

Stage 2: Application for full accreditation / Application for re-accreditation 

Stage 3: Application outcome – award of provisional, full accreditation, or declined accreditation 

Stage 4: Maintaining accreditation (annual reporting and notification of course changes) 

Stage 5: Re-accreditation 

 

The process for each stage of accreditation is explained in detail in the following sections. The diagram below 

depicts the possible pathways to full accreditation, noting that a second survey of stakeholders and/or a 

second site visit may be required if provisional accreditation has been awarded and before full accreditation 

is awarded.  
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2. General Information 

 

2.1 Completing an Application Form for Course Accreditation 

The education provider should read and ensure they have fully understood this document before completing 

and submitting an application for either full or qualifying accreditation. Application forms must be completed 

in full and include provision of completed templates and the requested information/evidence. 

 

2.2 Correspondence 

All correspondence will be addressed to the person nominated by the education provider in the Application 

Form and all correspondence related to course accreditation from the education provider must be addressed 

to the Course Accreditation Manager. Education providers undergoing accreditation are requested to contact 

or correspond with the Course Accreditation Manager and not directly with members of the review team, 

the Course Accreditation Committee or the Course Accreditation Council.  

 

2.3 Presentation of Application Submissions 

All application submissions must be sufficiently detailed and coherently organised to permit a thorough 

evaluation by the review team. Sufficient detail must be provided to enable reviewers to familiarise 

themselves with the course and the material being submitted as evidence.  

 

Important: Table of contents, sequential page numbers, tabbed and labelled dividers inserted in between 

each section of each document are required.  

 

Documents provided as evidence must be clearly labelled and referenced within the application submission. 

Units of study must appear in the appendices in the sequence they are delivered within the course, and each 

unit outline must be clearly identified within the table of contents. Unit outline titles must be consistent 

throughout the documentation. A list of evidence attachments must also be provided. 

 

Incomplete applications, applications including large quantities of irrelevant information and/or 

documentation, and applications that are not presented as requested above will be returned and an 

administration fee will be incurred.  

 

2.4 Consideration of Courses Submitted for Accreditation 

It is anticipated that education providers will have thoroughly read and understood the requirements for 

course accreditation, including the standards that are relevant to the accreditation level being sought. It is 

therefore expected that a course submitted for accreditation has been developed to meet all requirements 

relevant to the accreditation level being sought.  

 

ESSA takes no responsibility for student cohorts not being eligible for accreditation credentialing in the event 

that a course fails to meet accreditation requirements.  

 

2.5 Accredited Courses Listed on ESSA’s Website 

All courses awarded qualifying, provisional or full accreditation will be listed on ESSA’s website. 

 

2.6 Fees 

A Schedule of Fees is available on ESSA’s website. Fees received for course accreditation do not support any 

other business activities of ESSA; they are only used to subsidise activities for course accreditation. 
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3. Stage 1: Application for Qualifying Accreditation 

 

3.1 Overview 

Participation in the qualifying accreditation process is a prerequisite for courses intended to be submitted 

for consideration of full accreditation.  

 

Qualifying accreditation enables a course structure and plans for meeting accreditation requirements to be 

reviewed before students are enrolled into a course. The award of qualifying accreditation following 

provision of satisfactory plans and timelines for compliance provides both the education provider and 

students with some assurance that a course is progressing towards meeting accreditation requirements. 

 

Before submitting an application for qualifying accreditation, the education provider is expected to have read 

and understood the requirements for full accreditation. The application for qualifying accreditation must 

include plans that demonstrate how the course will progress to meeting all accreditation requirements by 

the time an application for full accreditation is submitted. Information required for an application for 

qualifying accreditation will include:  

� Details of the course to be considered, e.g., course name and code, duration, mode of delivery, 

accreditation level sought, date of commencement 

� Proposed student enrolment numbers for the first four years including commencing and continuing 

student load (student numbers and EFTSL’s) 

� External consultation, and curriculum development expertise that has been engaged to develop the 

course 

� An outline of the course structure 

� An outline of each unit 

� Planned benchmarking activities 

� The current academic staffing profile, and plans for future appointments 

� The availability of existing and planned facilities and equipment 

� Strategies and staffing to develop the practicum program 

 

3.2 Application Submission 

The education provider must submit an application for qualifying accreditation at least 12 months before 

students are first enrolled into the course. It is in the education provider’s best interests to obtain qualifying 

accreditation before the education provider submits the course for formal institutional approval. The 

education provider must provide the Course Accreditation Manager with at least three months’ notice before 

a qualifying accreditation application is submitted.  

 

Two complete hard copies (printed double-sided), and one electronic (provided on a USB) copy of the 

application and supporting documents are required to be forwarded by the agreed application submission 

date via courier to the ESSA National Office, addressed as follows: 

For the attention of the Course Accreditation Manager 

Exercise & Sports Science Australia 

9 Hercules Street 

Hamilton 

QLD 4007 
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Full payment of the application fee (as published on ESSA’s website) must be made when submitting an 

application for qualifying accreditation. An invoice will be generated upon receipt of the application. Full 

payment of the application fee is required before processing of the application can commence. ESSA takes 

no responsibility for delays in commencing the application review where the education provider has failed 

to provide timely full payment of the application fee. 

 

The qualifying accreditation application process is anticipated to take approximately four to six months to 

complete. 

 

A senior and experienced academic reviewer will be selected from ESSA’s pool of course accreditation 

reviewers to review the application (please refer to Selection of Review Teams on page 23). A desk-top review 

of the application will be undertaken by the course accreditation reviewer selected and the Course 

Accreditation Manager. Wherever possible, the course accreditation reviewer selected will also participate 

as the Review Team Chair when the course is being considered for full accreditation.   

 

Further information may be sought from the education provider, if necessary. Any additional information 

required must be provided within 10 working days of being requested. Site visits are not undertaken for 

qualifying accreditation.  

 

A report and recommended outcome will be prepared and reviewed by the Course Accreditation Committee. 

The Course Accreditation Committee will then deliberate to decide an outcome for the application.  The 

report, including the outcome for the qualifying accreditation application is subsequently forwarded to the 

education provider.  

 

3.3 Possible Outcomes  

� The award of qualifying accreditation: 

This outcome is awarded where there is a reasonable expectation that the education provider is able 

to provide a sustainable course of sufficient quality that meets all accreditation requirements; in 

particular the standards relevant to the accreditation level being sought, by the time the inaugural 

cohort complete a course. However, the award of qualifying accreditation is not to be construed by 

the education provider as an expectation that a positive outcome for an application for full 

accreditation will be achieved. Nor must the education provider or its staff make this suggestion 

to students, practicum supervisors, the public, or in any published written or electronic material 

about the course. 

 

If a qualifying accreditation application is successful:  

- The course will be listed on the ESSA website as being awarded qualifying accreditation.  

- The education provider is required to continue progressing towards meeting accreditation 

requirements and the milestones that were submitted in the qualifying accreditation 

application.  

- The education provider will enter into a period of annual reporting to report on progression 

towards meeting milestones and accreditation requirements, in order to retain the qualifying 

accreditation status. 

- Failure to demonstrate satisfactory progression towards full accreditation in the annual 

reporting, may jeopardise the qualifying accreditation status of the course.  
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- Student cohorts graduating from a course that has qualifying accreditation status are not 

eligible for accreditation credentialing with ESSA under the recognition of having completed 

an accredited course.  

 

- A declined application outcome: 

This outcome is awarded where the desk-top review has identified that it is unlikely that the course 

will be able to reasonably meet all requirements for accreditation, particularly in terms of the 

professional standards relevant to the accreditation level being sought, by the time the inaugural 

cohort completes the course.  
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4. Stage 2: Application for Full Accreditation / Re-Accreditation 

 

4.1 Timing of an Accreditation Submission for a New Course 

An application for full accreditation for a new course must be submitted as soon as the inaugural cohort of 

students commence studying the third to last semester of the course.  

 

4.2 Timing of a Re-Accreditation Submission 

An application for re-accreditation must be submitted at the beginning of the final 12 months of the 

accreditation period. The date agreed between the Course Accreditation Manager and the education 

provider for the submission of the re-accreditation application must be no later than 28 February in the final 

year of the accreditation period.  

  

4.3 Notice of Intent to Submit an Application 

Education providers must liaise with the Course Accreditation Manager four months before the application 

is to be submitted, to schedule a mutually agreeable date for the application submission.  

 

4.4 Deposit Payment 

The Course Accreditation Manager will issue a deposit invoice (10% of the full application fee) three months 

before the agreed application submission date. This non-refundable deposit must be paid two months before 

the agreed application submission date. ESSA takes no responsibility for any delays if the deposit is not paid 

timely.  

 

4.5 Memorandum of Understanding 

A Memorandum of Understanding (MOU) for the application will be submitted to the education provider. 

The MOU will list the selected review team members, the agreed application submission date and the 

application process. The MOU is required to be signed and returned to the Course Accreditation Manager 

within two weeks of receipt. 

 

Failure to provide the signed MOU within the required timeframe may mean there is a delay in the application 

being initiated. ESSA takes no responsibility for delays in initiating the application caused as a consequence 

of delays in signing and returning the MOU.  

 

4.6 Selection of a Review Team 

All review teams are selected and managed by the Course Accreditation Manager. A team consisting of at 

least three course accreditation reviewers will be selected from the pool of reviewers to participate in the 

application review. Reviewers selected will be provided with the application timelines with the invitation to 

participate.  

 

At a minimum the review team will include: 

� Two academic reviewers 

� One practitioner reviewer 

� The Course Accreditation Manager or delegated authority 

 

A senior and experienced academic reviewer will be nominated as the Review Team Chair. Where possible, 

the Chair will be the same reviewer involved in the review of the qualifying accreditation application. The 

Review Team Chair will have overall responsibility for the conduct of the application review and the site visit. 
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The following criteria are considered in the selection of a review team:  

� A reasonable spread of expertise within the team 

� The reviewer’s previous experience in reviewing applications  

� Conflicts of interest (see below) 

� Geographical location in respect of reviewers, and the locality of their employing education provider 

(if applicable). They may be located within the same State; however, not within a vicinity that could 

reasonably be considered to be in competition with the education provider. 

� A reviewer’s availability  

 

ESSA reserves the right to invite additional expertise to participate in a review of an application, from either 

within or external to the pool of course accreditation reviewers. ESSA also reserves the right to invite 

observers who are not members of the review team to accompany a review team for quality assurance 

purposes (e.g. Course Accreditation Committee members, Accreditation Council members, ESSA Board 

Directors, ESSA CEO), or other new reviewers for training purposes. This will be discussed and agreed with 

the education provider in advance of the site visit.  

 

4.7 Conflicts of Interest 

Reviewers are: 

� Required to inform the Course Accreditation Manager of any potential conflicts of interest they may 

have with an education provider (and its staff) that are being considered for accreditation, before 

accepting an invitation to participate in an application. 

� Not eligible to participate on a review team for an education provider being considered for 

accreditation if they have previously been employed by the education provider, either as a 

contracted or sessional staff member. 

 

If the education provider believes any reviewer selected to participate in the application review may have a 

conflict of interest (perceived or otherwise), they must notify the Course Accreditation Manager of the 

potential for conflict and its nature within two weeks of receiving the MOU. The conflict of interest will be 

discussed with the education provider, the Review Team Chair, and if necessary, the Course Accreditation 

Committee. If all parties agree that the conflict (perceived or otherwise) will not impact the application 

proceedings, the reviewer selected will remain. If any party deems that the conflict (perceived or otherwise) 

has the potential to impact on the application proceedings, another reviewer will be selected for the review 

team. 

 

4.8 Submission of the Application 

Five complete hard copies (printed double-sided), and one electronic (provided on a USB) copy of the 

application and supporting documents are required to be forwarded by the agreed application submission 

date via courier to the ESSA National Office, addressed as follows: 

For the attention of the Course Accreditation Manager 

Exercise & Sports Science Australia 

9 Hercules Street 

Hamilton 

QLD 4007 
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4.9 Payment of the Application Fee Balance 

An invoice for the balance (90% of the application fee) will be issued upon receipt of the application. Full 

payment of the application fee is required before processing of the application is initiated. ESSA takes no 

responsibility for delays in the review process where the education provider fails to provide timely full 

payment of the application fee.  

 

The Course Accreditation Manager will undertake an initial review of the application within two weeks of 

receipt to ensure that the Application Form has been completed in full, and that all supporting evidence has 

been provided. Incomplete applications or applications containing documentation irrelevant to accreditation 

or that are not presented as requested, will be returned and an administration fee will be incurred. 

 

The application will then be forwarded on to the review team for their evaluation. 

 

4.10 Survey of Stakeholders 

Anonymous surveys will be conducted to seek feedback from the following stakeholder groups: 

� Students undertaking the course 

� Graduates from the course within the previous 12 months 

� Practicum supervisors 

 

Surveys are tailored to each group of participants. The education provider will be provided with a link to the 

survey within three weeks of the application being received. The education provider is required to circulate 

the link to stakeholder groups on ESSA’s behalf. The surveys are an integral aspect of the course accreditation 

process and the education provider must ensure that stakeholders are informed of the importance and 

relevance of the survey and urge them to participate. Indeed, it is the students’ best interest to participate 

and in a timely manner. The survey will be open for a period of four weeks.  

 

Survey results will be forwarded to the review team for consideration and may be discussed with the 

education provider during the site visit.  

 

4.11 Tentative Scheduling of Dates 

Within six weeks of the application being received, the Course Accreditation Manager will consult with the 

review team and liaise with the education provider to schedule tentative dates for the site visit.  

 

4.12 The Application Review 

Each review team member will undertake an independent evaluation of the application and the evidence 

provided, and submit their completed review to the Course Accreditation Manager. The completed reviews 

will identify what further information the education provider must submit for consideration, before the site 

visit stage.  

 

4.13 Provision of a Communique 

Within approximately three months of the application being received, the education provider will be 

presented with a communique requesting any further information that must be provided before the site visit. 

Provision of requested information within 20 working days is important to ensure timely progression of the 

application. Site visit dates may not be confirmed until the review team have confirmed with the Course 

Accreditation Manager that they are satisfied with the further information provided. ESSA accepts no 



Course Accreditation Guide (Part D) 26 

responsibility for delays in the application process due to requested information not been provided within 

the requested timeframe. This may in turn result in the tentatively scheduled site visit date having to be re-

scheduled as a consequence.  

 

If there is sufficient doubt that the course will be unable to meet accreditation requirements, a site visit will 

not proceed until the education provider has submitted sufficient evidence to the contrary. Wherever 

possible, confirmation of the site visit date will be provided at least four weeks prior to the tentatively 

scheduled site visit date.  

 

4.14 The Site Visit 

Site visits for new courses will not be undertaken until there are students undertaking the second to last 

semester of the course.  

 

Where a course to be considered for accreditation is delivered across multiple campuses, a site visit to each 

campus is necessary. Site visits normally occur over two days, but will take longer for courses that are 

delivered across multiple campuses. In this instance, every effort will be made to undertake site visits in 

succession at all campuses. 

 

A Site Visit Schedule will be provided to the education provider once the site visit date has been confirmed. 

ESSA reserves the right to vary the Site Visit Schedule at its discretion. 

 

The Course Accreditation Manager will convene a teleconference with the course leadership to discuss the 

Site Visit Schedule, the preparations that will need to be made, resources that will need to be made available 

at the site visit, and to confirm who will need to be available to participate. 

 

The completed Site Visit Schedule including the names of all participants must be returned to the Course 

Accreditation Manager by no later than one week prior to the site visit. If the completed Site Visit Schedule 

has not been returned timely, the site visit may be jeopardised. That is, if it is found that essential people 

needed for the visit have not been organised to attend and are unable to be organised in time for the site 

visit.  In this instance NUCAP may have no alternative but to cancel the site visit/s and costs associated with 

the cancelled visit will be charged to the university. 

 

The education provider is expected to provide the review team with one dedicated, lockable meeting room 

for the duration of the site visit that is of sufficient size to accommodate the number of people attending the 

meeting sessions. Easy access to sufficient power outlets and internet connection for all review team 

members is also required.  

 

It is expected that morning tea, lunch, and afternoon tea will be provided for the review team for the duration 

of the site visit. All other meals are the responsibility of ESSA. Accommodation and travel will be booked and 

paid for directly by ESSA in accordance with ESSA’s Travel Policy.  

 

The review team, as a whole or individually, will politely decline any invitation to dine/socialise with the 

education provider or anyone affiliated with the education provider or course, for the duration of the site 

visit.   

 

The purpose of the site visit is to: 

� Enable the review team to further familiarise themselves with the course 
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� Confirm that content within the application accurately reflects the course and the academic unit 

� Verify that the course complies with accreditation requirements 

� Ensure the education provider’s policies and processes associated with accreditation are 

implemented consistently 

� Consult further with the course leader and coordinators on points for clarification and areas of 

concern 

� Interview key stakeholders, including academic staff, students and practicum supervisors to validate 

the outcomes of the course (in as far as is practically possible for a new course) 

 

The course leadership will have an opportunity to meet with the review team during the site visit, and may 

be invited to provide any further evidence or factual information to support the application, as required.  

 

The Course Accreditation Manager or delegated authority will take generic notes of all meeting sessions 

convened during the site visit. Review team members may also take notes during the meeting sessions. All 

meeting session notes are confidential and are not disclosed to the education provider. 

 

The concluding session with the course leadership is intended to provide a brief summary of the site visit 

proceedings. No formal findings or outcomes related to accreditation are to be obtained or inferred from this 

session.  

 

Aggregated meeting notes and the review team’s discussions will be considered in addition to the factual 

information and evidence provided during the application process, in order to prepare the accreditation 

report and a recommended outcome for the application. The Course Accreditation Manager may consult 

with the course leadership to confirm matters of fact, if required, after the site visit and before the 

accreditation report is finalised.  

 

4.15 Confidentiality 

All reviewers are required to sign a Code of Conduct that incorporates a confidentiality clause.  

 

All information provided by the education provider will be used solely for the purpose of reviewing the 

application. All information provided by the education provider will be kept confidential and will not be 

shared with any third party (other than the review team), without ESSA first seeking written consent from 

the applicant. 

 

The only exception to seeking consent and sharing information with a third party is where a review team may 

need to seek expert advice from ESSA’s other course accreditation reviewers from time-to-time, on an as 

needs basis. 

 

Review team members will not disclose to any person or education provider any confidential information 

that they have acquired by virtue of their position as a course accreditation reviewer. Nor will any review 

team member use any information acquired for their personal, financial or other benefit, or for the advantage 

of other persons or education providers. The only exception to this is where a review team member has 

sought permission directly from the author/s. In this instance, the authorship of the documentation must be 

acknowledged in line with common professional practice.  

 

The Code of Conduct specifies that review team members must store application documents and supporting 

material in a secure manner. Paper documents are required to be destroyed via secure waste management 



Course Accreditation Guide (Part D) 28 

or returned to the Course Accreditation Manager, within six months of an application being finalised. 

Electronic copies are required to be deleted from a reviewer’s computer, including from a recycle bin. 

Reviewers are not permitted to store application documents, supporting material or any other information 

relevant to an application on portable electronic devices, such as portable hard drives, USB sticks, etc. 

 

4.16 Compensation/Gifts 

Review team members will not request or accept any compensation whatsoever, or any gifts of substance 

from the education provider or anyone affiliated with the education provider or course, for activities 

undertaken that are related to accreditation. 
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5. Stage 3: Application Outcome 

 

5.1 The Accreditation Report 

The accreditation report and outcome is expected to be finalised within three months following the site visit. 

All review team members will be consulted in the preparation and finalising of the accreditation report. Once 

finalised, the accreditation report including a recommended outcome for the application will be presented 

to the Course Accreditation Committee for consideration.  

 

The accreditation report will contain the following information:  

� Commendations: Characteristics of the course that the review team deemed worthy of praise 

� Accreditation requirements that have been assessed as Not Met. 

� Accreditation conditions: Actions that the education provider is required to undertake and 

satisfactorily complete in order to obtain full accreditation.   

� Recommendations: Actions that the education provider may consider to further improve the quality 

of the course. 

 

Once approved by the Course Accreditation Committee the accreditation outcome will be presented to the 

Accreditation Council for approval. The accreditation outcome will then be presented to the ESSA Board for 

noting. This notification is the final stage in the course accreditation process.  

 

5.2 Possible Outcomes 

Possible outcomes for the application review may be that: 

 

Provisional accreditation is awarded 

A new course will only be awarded provisional accreditation in the first instance, i.e. they cannot progress 

straight from qualifying to full accreditation status. During the provisional accreditation period, satisfactory 

annual reports must be provided in order for the course to be awarded full accreditation.  It should be 

expected that more comprehensive information may be required at the time of annual reporting during a 

period of provisional accreditation for new courses.  

 

Where a provisional accreditation outcome is awarded and conditions have been imposed on the 

accreditation, the education provider is required to comply with the conditions imposed and within the 

required timelines, in order to obtain full accreditation. The date of provisional accreditation will be the date 

appearing on the letter informing the education provider that provisional accreditation has been awarded. 

The letter will include the names and codes of all courses the provisional accreditation applies to, the course 

structures, and the campus at which the courses are offered. The letter will also include the provisional 

accreditation expiry date and all conditions that must be satisfied in order for full accreditation status to be 

obtained. 

 

The maximum period that an education provider can hold provisional accreditation status for a course is two 

years. In all instances that provisional accreditation is awarded, ESSA reserves the right to undertake further 

stakeholder surveys, teleconferences and/or a second site visit if necessary, prior to the provisional 

accreditation expiry and before full accreditation is awarded.  

 

The requirement for a second site visit will be determined on a case-by-case basis dependent on the 

conditions imposed. In the event that a second site visit is required, the education provider will incur an 

additional fee to cover the cost. 



Course Accreditation Guide (Part D) 30 

Full accreditation is awarded 

This means that all requirements have been met. The date of full accreditation will be the date appearing on 

the letter informing the education provider that full accreditation has been awarded. The letter will include 

the names and codes of all courses the accreditation applies to, their course structures, and the campuses at 

which the courses are offered. The letter will also include all requirements to maintain the accreditation 

status, and advice of when an application for re-accreditation is due.   

 

Accreditation is declined  

In the event that a course is not accredited, an objective rationale for the requirements not met will be 

provided within the application outcome letter. The education provider has the right to appeal a decision to 

not accredit a course if they consider they have sufficient grounds. For further information, please refer to 

ESSA’s Course Accreditation Appeals Policy available on ESSA’s website. 

 

5.3 Eligibility of Graduates Obtaining ESSA Accreditation Credentialing 

For a new course that has achieved accreditation for the first time, provisional accreditation must be awarded 

before the inaugural cohort graduate from the course, in order for this cohort to be eligible to obtain 

accreditation credentialing with ESSA. Students graduating from a course with either provisional or full 

accreditation status will be eligible to obtain accreditation credentialing with ESSA under the recognition of 

having completed an accredited course. However, if they submit their application to ESSA for credentialing 

after two years of completing the course, ESSA’s Return to Practice Policy will apply. 

 

5.4 Period of Full Accreditation 

Accreditation is valid for a maximum period of five years (inclusive). The accreditation is valid for all students 

who are enrolled in the course during the accreditation period. However, where a course has been awarded 

provisional accreditation, the accreditation expiry for full accreditation will be up to a maximum of five years 

including the provisional accreditation period.  

5.5 Appealing Against an Accreditation Outcome  

ESSA has a Course Accreditation Appeal Policy in place that provides an avenue for an education providers 

to appeal against course accreditation outcomes. Please refer to ESSA’s website for the relevant Policy and 

Fact Sheet.  

 

5.6 Complaints Received about an Accredited Course 

ESSA’s policy regarding complaints received about an accredited course is available on ESSA’s website.  
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6. Stage 4: Maintaining Accreditation 

 

It is the education provider’s responsibility to comply with the following requirements, in order to maintain 

the accreditation status of a course.  

 

6.1 Students Graduating from the Course 

All students graduating from an accredited course must have completed the course structure that has been 

approved for accreditation.  

 

6.2 Accreditation Conditions Imposed 

In the event that accreditation conditions are imposed, the education provider must comply fully with all 

conditions and within the required timeframes.  

 

6.3 Non Compliance with Accreditation Conditions 

Failure to comply with imposed conditions to the satisfaction of the Course Accreditation Committee will 

result in the accreditation status being revoked; the consequences of which are the responsibility of the 

education provider. In this event, it is the education provider’s responsibility to inform all students enrolled 

in the course regarding the revoked accreditation status. The education provider indemnifies ESSA against 

any claims made by any party (financial or otherwise) as a consequence of the accreditation status being 

revoked.  

 

6.4 Annual Fees 

Annual fees are required to be paid in full by 1 June each year. An invoice for the annual fee will be provided 

four weeks prior to the annual fee due date. Payment of the annual fee is required for continued participation 

in the course accreditation process. 

 

6.5 Annual Reporting 

Education providers are required to submit to the Course Accreditation Manager an annual report by close 

of business on 1 June each year. The annual report template (available on the ESSA website) must be used 

for this purpose and completed in full.  

 

Where the education provider has multiple courses accredited, one annual report form must be provided for 

each accredited course. Providers must also report on campus specific information where a course is offered 

at multiple campuses.  

 

The Course Accreditation Manager will undertake a review of annual reports to ensure these have been 

completed in full, to determine if investigation into any item is required, and to organise the review of 

compliance with any accreditation conditions, or any course changes that are submitted for approval. Twelve 

months’ notice must be provided before any planned changes are implemented. The education provider 

may be requested to provide additional information or evidence if required. Further information or evidence 

requested must be provided within 20 working days. Submission of changes for approval will incur an 

additional fee. Fees levied to consider a course changes will be dependent upon the characteristics and 

extent of the proposed course change. Recommended outcomes from annual reports will then be considered 

by the Course Accreditation Committee. 

 

Possible outcomes from an annual report are: 
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1. Formal acknowledgement of the annual report, accepting that the course continues to meet 

accreditation requirements 

2. Formal request for the provision of further information or evidence 

3. Subject to the provision of further information or evidence 

- Acceptance of the information and/or evidence provided as satisfactory 

- A review of the accreditation status of the course 

- Requirement to submit the course for re-accreditation 

- Loss of accreditation 

 

6.6 Non Compliance with Annual Reporting and Failure to Pay the Annual Fee 

Failure to provide a completed annual report and/or pay the annual fee by the due date may compromise 

the accreditation status of the course.  

 

Failure to provide an annual report, or requested information within three months of the due date will result 

in the accreditation status of a course being revoked. Failure to pay the annual fee within three months of 

the due date will also result in the accreditation status of a course being revoked. In this event, it is the 

education provider’s responsibility to inform all students enrolled in the course that it is no longer accredited, 

and the education provider indemnifies ESSA against any claims made by any party (financial or otherwise), 

as a consequence of the accreditation status being revoked. If the education provider wishes the course to 

be re-considered for accreditation, they must submit a full application and adhere to the process for a full 

application submission.  

 

6.7 Notification of Course Changes 

In addition to annual reporting, the education provider may submit an interim Course Change Notification to 

inform ESSA of planned changes to an accredited course with respect to academic staffing, enrolments, 

curriculum, assessment and practicum placements (significant loss of). Twelve months’ notice must be 

provided before any planned changes are implemented. 

 

A review of the changes will be undertaken by the Chair or another member of the original review team. If 

none of the original review team members are available, academic assistance will be sought from another 

reviewer from the pool of course accreditation reviewers. A recommended outcome will be presented to the 

Course Accreditation Committee for approval.  

 

A fee will be incurred for the review of course changes. Fees levied to consider course changes are 

determined by the characteristics and extent of the proposed changes.  

 

Changes to be made to course and/or unit codes and/or names must also be reported. However, no fees are 

incurred in this instance.  

 

6.8 Major Course Changes 

A finding of a major change via either the annual reporting or interim course change notification processes 

may necessitate the submission a full application for accreditation.  

 

A major change is defined as having the capacity to impact on the ability of the education provider to meet 

course objectives. A major change may include, but is not limited to: 

� Change in course duration, format, structure, mode, or place of delivery 

� Significant modification in course objectives or educational philosophy 
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� Significant increase in student enrolment numbers (20% or more) 

� Changes affecting academic staffing, practicum placements and supervisors, facilities or resources 

 

6.9          Future Changes to Accreditation Requirements 

ESSA will undertake periodic reviews of the requirements for course accreditation, including the professional 

standards. In the event that ESSA makes any changes to any of the requirements for accreditation, courses 

that have been accredited under the previous requirements will be required to make appropriate changes 

(as directed by ESSA) if accreditation of a course is to remain valid.  

 

In the first instance, ESSA will contact education providers and advise of the changes and the timelines by 

which a course is required to have transitioned to the new requirements. ESSA expects that any such changes 

will occur within the timeframe specified. While timeframes may vary, it is expected that two years will 

typically be allowed for changes to be made.  

 

Education providers will be requested to provide details regarding the type and extent of the changes to be 

made to the accredited course, how the changes will be implemented and timelines for the changes to be 

made. Periodic reporting may be required regarding the education provider’s progression in transitioning to 

the new requirements. ESSA reserves the right to impose a cost-recovery fee for the review of changes 

submitted and the periodic reporting that may be required in this regard. Fees levied will be determined by 

the extent of the changes to be made and the material to be reviewed.  

 

Failure to implement changes to an accredited course as required will result in the accreditation status being 

revoked; the consequences of which are the responsibility of the education provider. In this event, it is the 

education provider’s responsibility to inform all students enrolled in the course regarding the revoked 

accreditation status. The education provider indemnifies ESSA against any claims made by any party (financial 

or otherwise) as a consequence of the accreditation status being revoked. 
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7. Stage 5: Re-Accreditation 

 

It is the education provider’s responsibility to ensure the ongoing accreditation of a course to enable the 

course to continue to be marketed as an accredited course.  

 

7.1 Extension of an Accreditation Period 

An extension on the accreditation period of a course will not be granted unless exceptional circumstances 

prevail. In any event, no extensions will be granted when the course is in the final year of its accreditation 

period. 

 

7.2 Applying for Re-Accreditation 

An application for re-accreditation must be submitted at the beginning of the final 12 months of the 

accreditation period. The date agreed between the Course Accreditation Manager and the education 

provider for the submission of the re-accreditation application must be no later than 28 February in the final 

year of accreditation.  

 

If the education provider does not submit a re-accreditation application within the required timeframe ESSA 

accepts no responsibility for an application not being finalised before the accreditation expiry. In this 

instance, the education provider is reminded that the accreditation status of the course must be accurately 

reflected on all website, print, electronic or other material, both internal and external to the provider. 

 

An application for re-accreditation must be made using the Application Form for full accreditation available 

on ESSA’s website. The process for full accreditation must be followed, as described previously in this 

document.  

 

Full course accreditation fees are applicable for a re-accreditation application.  

 


